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2350 BOARD OF EDUCATION MEETINGS 

Board meetings shall be open to the public and conducted in accordance with Article 7 
of the Public Officers Law, known as the "Open Meetings Law," and other applicable 
statutes. 

Regular Meetings 

The Board of Education shall meet at least one time each month for the purpose of 
conducting the business of the District.  The dates and times of the regular monthly 
meetings will be established at the annual organizational meeting, but subject to change 
by the Board of Education, as necessary. In addition to the members of the Board, the 
following individuals will regularly attend the business meetings of the Board:  the 
Superintendent of Schools, the Assistant Superintendent, and other specified personnel 
as deemed necessary. 

 

Special Meetings 

Special meetings of the Board of Education may be called on at least 24 hours notice to 
all Board members at the direction of the Board President or upon the request of any 
Board member. 

Planning Sessions 

Planning sessions are working sessions of the Board of Education. The public is invited 
to observe these sessions, but not to participate. Typically, these sessions occur at 
least once each month.  

Executive Sessions 

All executive sessions shall be conducted during the course of an open meeting of the 
Board of Education.  The Board of Education may, by a majority vote, convene in 
executive session to discuss any subject matter permitted under the Open Meetings 
Law: 

1. matters which will imperil the public safety if disclosed 

2. matters which may disclose the identity of a law enforcement agent or informer 

3. information relating to current or future investigation or prosecution of a criminal 
offense which would imperil effective law enforcement if disclosed 

4. discussions regarding proposed, pending or current litigation; if pending or current 
litigation, the name of the litigation shall be given 
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5. collective negotiations under the Taylor Law (Article 14, Civil Service Law) 

6. medical, financial, credit or employment history of a particular person, student, firm or 
corporation or matters leading to the appointment, employment, promotion, demotion, 
discipline, suspension, dismissal or removal of a particular person, student, firm or 
corporation 

7. the preparation, grading or administration of examinations 

8. the proposed acquisition, sale or lease of real property or the proposed acquisition of 
securities, or sale or exchange of securities, but only when publicity would substantially 
affect the value thereof. 

Other exemptions from the Open Meetings Law requirements include matters made 
confidential by federal or state law, such as meetings with the School Attorney, matters 
relating to students, and judicial or quasi-judicial proceedings, such as due process 
hearings and appeals to the Board of Education, and Board retreats. 

The Board of Education may invite persons other than Board members into the 
executive session whose presence would be of relevance to the issue being 
discussed.  Persons attending executive sessions shall respect the confidential nature 
thereof and shall not disclose confidential information acquired at such executive 
sessions. 

Minutes will not be taken in executive session unless formal action is taken (e.g., voting 
upon §3020-a Education Law charges or voting upon the placement of students with 
disabilities). 

Notice of Meetings 

Notice of meetings scheduled at least one week in advance shall be given to all 
members of the Board of Education, the Superintendent of Schools and news media, as 
well as conspicuously posted in one or more designated public places at least 72 hours 
prior to the meeting, including the District’s website.  When meetings are scheduled less 
than one week in advance, the Board of Education shall provide public notice to the 
extent practicable. Said notice shall be conspicuously posted in one or more designated 
public locations, including the district's website. 

Agenda Setting 

The Superintendent, in consultation with the Board Officers will prepare the agenda for 
each Board meeting with the assistance of the Clerk of the Board.  The order of 
business will be constructed to help the Board of Education accomplish its business 
expeditiously. 
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Items of business may be suggested by Board members.  Such suggestions must be 
submitted in writing to the Board President at least 14 days before the meeting at which 
it will be considered.  The  Board of Education shall vote upon adding such matter to the 
meeting agenda. 

The agenda and supporting materials, including the minutes of the previous meeting or 
meetings, will be distributed to Board members during the week preceding the meeting. 

Quorum and Voting 

A majority of the members of the Board of Education (at least four members) shall 
constitute a quorum for the transaction of business at a Board meeting.  If a quorum is 
not present within 20 minutes of the time set for a Board meeting, the meeting will be 
rescheduled.  Notice of the rescheduled meeting will be given to all members of the 
Board of Education, the public and news media to the extent practicable, depending 
upon the date to which the meeting is rescheduled. 

The Board of Education shall take action by voting upon resolutions presented by one 
Board member and seconded by another.  A majority vote of the full Board of Education 
is required to adopt a resolution, except in circumstances when a super-majority vote is 
required: 

1. discontinuing a designated textbook within five years of adoption requires a three-
quarters (3/4) vote of the Board of Education; 

2. if a relative, by blood or marriage, of a Board member is employed in a teaching 
position or appointed to tenure, a two-thirds (2/3) vote of the Board of Education is 
required; 

3. standardization on a particular type of equipment or supplies of more than $10,000 
must be determined to be in the best interests of the District by a two-thirds (2/3) vote of 
the Board of Education; 

4. a vote to place a proposition before the voters for an object or purpose for which 
bonds may be issued requires a three-fifths (3/5) vote of the Board of Education. 

5. to expend money in a repair reserve fund in an emergency (without first holding a 
public hearing), a two-thirds (2/3) vote of the Board of Education. 

All actions requiring a vote can be conducted by voice, show of hands or roll call.  The 
vote of each Board member shall be recorded on each action of the Board of Education. 

Rules of Order 

The presiding officer is responsible for the orderly conduct of Board meetings, but each 
Board member is responsible for his/her own conduct. 
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The Board of Education shall use Robert's Rules of Order, Revised, as a guideline for 
conducting meetings of the Board of Education, except when such provisions are 
inconsistent with law or policy, or are suspended by majority vote of the Board of 
Education.  The Board of Education may, at its discretion, waive Robert's Rules and 
substitute its own procedures by a majority vote of the Board of Education. 

Public Participation 

Because the Board of Education desires to hear the viewpoints of citizens throughout 
the District, as well as conduct its business in an orderly and efficient manner, it will 
schedule two periods for brief comments and questions from residents and taxpayers, 
one at the start of and one at the end of regular business meetings, with the exception 
of planning sessions.  The Board of Education shall limit each individual speaker to 
three minutes duration. 

Speakers may comment on matters of public interest involving school operations and 
programs, but may not criticize or personally attack any person connected with the 
School District. 

The Board President will be responsible for recognizing all speakers, who will properly 
identify themselves; for maintaining proper order; and for adhering to any time limits 
set.  Questions asked will, when possible, be answered by the President or referred to 
Board members or staff members for reply.  Questions requiring investigations will be 
referred to the Superintendent for consideration and later response. 

Individuals will not be recognized by the President as the Board conducts its official 
business, unless the Board of Education agrees to waive this provision. 

Minutes 

Minutes will be taken by the District Clerk (or Clerk Pro-Tem) at all Board meetings in 
accordance with the Open Meetings Law.  All motions, resolutions and any other 
matters formally voted upon by the Board of Education shall be recorded in the minutes, 
including the final vote of each Board member. 

Virtual Board Meetings 

If videoconferencing or online technology is used to conduct a meeting, the 
public notice for the meeting shall inform the public that videoconferencing will be 
used, identify all the locations for the meeting, and state that the public has the 
right to attend the meeting at any of the locations. Voting may be done through 
videoconferencing, provided that members can be both seen and heard voting 
and participating from remote locations.  The minutes of the meeting must reflect 
which members participated by video conference.  Any technology used by the 
District for video conferencing must be compliant with the Americans with 
Disabilities Act.   
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The Board of Education may use video conferencing without allowing for in-
person attendance at the location of the member participating by video 
conference under the following conditions: 

 There must be at least one physical location where members of the 
public can attend in-person; 

 A quorum of the Board must be physically present at the physical 
location(s); 

 The Board member participating by video conference must be 
physically unable to be present due to an extraordinary 
circumstance, which may include but is not limited to: disability, 
illness, caregiving responsibilities, and/or any other significant or 
unexpected factor or event which precludes physical attendance, 
as defined in the “Hybrid Meeting Procedures” located on the 
District’s website; and 

 Any Board member participating through video conference must be 
able to be heard, seen, and identified at all times (except during 
Executive Sessions). 

Any in-person requirements under Section 103-a of the Public Officers Law shall 
not apply during any national, State, or locally declared state of emergency, if the 
Board determines that the circumstances necessitating the emergency 
declaration would affect or impair the ability of the public body to hold an in-
person meeting.   

 

Adoption date:  November 17, 2007 

Reviewed and Adopted: April 19, 2023 
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